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Student Enrolment Application Overview

Supporting Documentation Checklist

Parents/caregivers considering enrolling their child at Runcorn State High School must understand that submitting a 
Student Enrolment Application does not guarantee confirmation of place.

Before beginning to complete this Student Enrolment Application please refer to the Supporting Documentation 
Checklist below and ensure that you are able to provide all of the required supporting documentation.

Upon completion, please submit the Student Enrolment Application and supporting documentation via email to 
enrolments@runcornshs.eq.edu.au or in person to the school’s administration office.

The school will notify you of the results of your application via email within 5 – 10 business days of submitting a 
complete Student Enrolment Application along with the required supporting documentation.

Certified copy of student applicant’s Birth Certificate (translated in English if applicable) 

Student applicant’s valid passport and corresponding Visa (for student applicants born overseas)      

Proof of Residency (e.g. Rates Notice, Rental Agreement or Utility Bill)

Student applicant’s most recent report card

Student Data Transfer Note (for student applicants enrolling from interstate)

Emergency Health Plan (for student applicants with asthma, anaphylaxis or other complex health needs)

If the student applicant was born in Australia –
You are required to provide a certified copy of the student’s Australian birth certificate

If the student applicant was not born in Australia and does have Australian Citizenship –
You are required to provide a certified copy of the student’s birth certificate and Australian Citizenship Certificate

If the student applicant was not born in Australian and does not have Australian Citizenship –
You are required to provide a certified copy of the student’s current Passport, corresponding Visa and date of 
arrival stamp

Office use only - Please do not write in this space

Enrolment outcome:____________________________________________________________________________

Principal’s Signature:____________________________________________________________________________

Enrolment interview details:

Date:__________________________________________Time:__________________________________________

Intended start date:______________________________Interviewer:____________________________________
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Family name

Family name

Given name

Given name

Contact number

Email address

Residential address

Residential address

Gender

Country of birth

Which grade is the student seeking to enrol?
7

2023

No

8

2024

Yes
Suspension

Exclusion
Cancellation

9

2025

10

2026

11 12

Which year is student intending to start?

Is the student currently under suspension, exclusion or 
cancellation?

Please specify

FemaleMale

Australia Other

Date of birth

Relationship to studentTitle

Student Applicant Details

Primary Parent / Carer Details
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Learning Support / EALD

Extension and Enrichment

Disability/Verification

Has the student applicant ever received additional learning support in the classroom; been withdrawn for extra 
support or attended any supported lunch time programs (e.g. teacher aide/learning support teacher; social skills 
programs)? If so, please specify the subject areas they need support with.

Has the student applicant ever participated in programs to provide extension or been identified as gifted and/or 
talented (e.g. Brain Ways, year advancement, extension classes)? If so, please specify the subject area/s this occurred 
in and which program/s they participated in.

Has the Department of Education (DOE) ever verified the student applicant as having a disability (The only disability 
areas in DOE are Hearing Impairment, Intellectual Disability, Autism Spectrum Disorder, Physical Impairment and 
Speech-Language Impairment)? If so, please specify the diagnosis and support received.

Support Services

Are you aware of any testing or information that the student applicant’s previous school guidance officer would 
hold that could be useful in supporting them? If so, please provide the name of the guidance officer and specify the 
testing or information that they may hold to support the student applicant.
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Student Applicant Pre-requisites

Out of Catchment Applicant Circumstances

Using the space provided below, please provide details of your special circumstances/reasons for applying to enrol at 
Runcorn State High School:

If your student does not reside within the school's catchment area, you must complete the 
‘Out of Catchment Applicant Circumstances’ section below.

I authorise Runcorn State High School to seek the student applicant’s personal information from their previous 
school/s. I understand that this information will only be accessed by Runcorn State High School and departmental 
employees and will not be given to any other person or agency unless permitted or required by law.

No

No

No

No

Yes

Yes

Yes

Yes

Does the student reside within the school’s catchment area?
Please refer to the Department’s edMap

Has the student previously been enrolled at Runcorn State High School?

Does the student have a sibling that is currently enrolled at Runcorn State High School?

Is the student applying for one of our academic, sporting or creative industries excellence 
academies?

Parent/Carer family name

Parent/Carer given name

Parent/Carer signature Date
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